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NOTES 
 Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm  

This form serves as a template for the writing of position descriptions.
 A copy of this form is kept by the line manager and the position holder. 

 
POSITION DETAILS 

Position title Head of Philanthropy

Job title (HR Business Partner to provide) Principal Alumni and Development Specialist 

Position grade (if known) PC13-5 Date last graded (if known) 

Academic faculty / PASS department Development and Alumni

Academic department / PASS unit Philanthropy

Division / section Philanthropy

Date of compilation  September 2024 

ORGANOGRAM 
(Adjust as necessary. Include line manager, line manager’s manager, all subordinates and colleagues. Include position grades) 

PURPOSE 

The main purpose of this position is: 

The Head of Philanthropy leads a team of national and international fundraisers to secure philanthropic support from individuals, trusts, 
foundations and corporations in support of institutional strategic priorities.   

 

Executive Director: DAD
PC13-3 

Head of Philanthropy 
PC13-5 

Deputy Head of Philanthropy 
PC12 

Philanthropy Manager x 3 
Grade ? 

Donor Relations Manager 
Grade 11 
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MINIMUM REQUIREMENTS 

Minimum qualifications 
A relevant NQF7 qualification with at least 10 years of experience in the national and international 
fundraising market. 

Minimum experience 
(type and years) 

 At least 10 years of experience in the national and international fundraising market 

 Proven experience in developing philanthropy fund raising strategies and implementation 

 Significant major and principal gift fundraising experience, nationally and internationally 

 Experience of fundraising in national and international environments will be advantageous 

 Evidence of being able to lead and motivate others involved in fundraising  

 Experience in higher education fundraising 

 

Skills  

 Excellent literary and communication skills, both oral and written  

 Proven ability to develop good working relationships with all constituencies and stakeholders 

 A proven ability to work well under pressure in a complex and demanding environment 

 Capacity to apply innovative and practical problem-solving skills to the challenges at hand  

 The ability to represent the University of Cape Town with a range of external stakeholders and 
constituencies  

 The ability to think strategically  

 The ability to be highly opportunistic and take initiative when the situation demands it. 

 The ability to develop, apply and manage performance linked metrics and targets 
 

Knowledge 
Knowledge of the Higher Education landscape – locally and abroad 

 

Professional registration 
or license requirements 

 

Other requirements 
(If the position requires the 
handling of cash or finances, 
other requirements must 
include ‘Ability to handle cash 
or finances’.) 

 

Competencies 
(Refer to  
UCT Competency 
Framework ) 

Competence Level Competence Level 

Building partnerships 3 Resource management 3 

Analytical thinking 3 Resilience 3 

University Awareness 3 Building interpersonal relationships 3 

Individual Leadership 3 Managing conflict 3 

 Planning and organizing  3 Professional knowledge and skill 3 

 Strategic Leadership 3 People management 3 

 Teamwork – collaboration 3   
 

SCOPE OF RESPONSIBILITY 

Functions responsible for 
Head of Philanthropy will be accountable for deliverables of the full philanthropy team – international and 
national - and will lead in implementing the global philanthropy strategy, working closely with the ED and 
Heads of Alumni & Supporter Engagement and Operations 

Amount and kind of 
supervision received 

Expected to initiate and carry out tasks independently with input from the Executive Director  
 

Amount and kind of 
supervision exercised 

Manage and oversee the staff and operations of the Philanthropy department and management and rollout 
of strategic plan  
 

Decisions which can be 
made 

Decisions in line with KPAs  
 

Decisions which must be 
referred 

Any matters which must be escalated to the Executive Director 
 

 
CONTACTS AND RELATIONSHIPS 

Internal to UCT 
Vice Chancellors Office, Communications and Marketing, IAPO, Research Office, DSA, all faculties and 
department heads.  

External to UCT 
Boards of Regional and International Volunteer Leaders, donors and prospects and volunteer leaders and 
friends 

 
AGREED BY 


