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HR191 POSITION DESCRIPTION

NOTES
Forms must be downloaded from the UCT website: https://forms.uct.ac.za/forms.htm
This form serves as a template for the writing of position descriptions.
A copy of this form is kept by the line manager and the position holder.

POSITION DETAILS

Position title Senior Manager: Innovation

Job title (HR Business Partner to provide) Senior Manager: Innovation

Position grade (if known) 13(5) Date last graded (if known) October 2015

Academic faculty / PASS department Research Contracts & Innovation

Academic department / PASS unit Research Contracts & Innovation

Division / section Innovation

Date of compilation 
October 2015; updated October 2019 (titles); updated organogram Aug 2021. Revised 
October 2025

ORGANOGRAM
(Adjust as necessary. Include line manager, line manager’s manager, all subordinates and colleagues. Include position grades) 
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PURPOSE

The main purpose of this position is:

The Senior Manager: Innovation, reports to the Director, Research Contracts & Innovation and is regarded as the head of the 
technology transfer office (TTO) for UCT. The incumbent is responsible for the administration, coordination, and disposition of all 
intellectual property and technology commercialisation matters at the University.  This is achieved by managing a team that is 
focused on Intellectual Property (IP) management, technology development, spin-off company creation, IP commercialisation and 
marketing.  Strong people management skills are required to motivate and achieve success from a team with diverse objectives / 
backgrounds collectively focused on innovation. 

This includes proactively seeking out promising discoveries in the various faculties and working with the inventors to create 
commercialisation / innovation plans that encompass scientific, business and financial planning, techno-economic assessment and 
intellectual property protection strategy.  The optimal mode of commercialisation needs to be identified: licensing, assignment, or 
start-up business creation and this involves drafting and negotiating licensing, collaborative research contracts and shareholder 
agreements and fund-raising.  Technologies need to be developed by attracting innovation funding to move them through 
technology readiness levels often within the unvierstiy, until they can be commercialised.  

The Senior Manager: Innovation provides oversight of the various pre-seed, seed and investment funds available within UCT and 
liaises for UCT-linked external funds (e.g. University Technology Fund) as well as ensuring that annual reports are prepared for the 
funds and Innovation Services.  They will also be involved in budget motivation, regular finance meetings to track spending and 
responsible for authorising IP protection expenditure, as well as the preparation of proposals to attract external funding to support 
RC&I’s activities and managing the projects when funding is awarded. 

The incumbent is responsible for ensuring the university’s compliance with the Intellectual Property Rights from Publicly Funded 
R&D Act and providing support to the RC&I contracts team.  Policy development is another important activity, primarily the IP Policy 
to ensure that they remain relevant and are adapted to the changing landscape, work also feeds into participating in the 
development of other cross-university policies e.g. Innovation Policy, Research Data Management Policy, Open Publication Policy. 

The position requires CEO level relationship building, strategic and tactical planning skills; project management skills; extensive 
knowledge of policy and law related to patenting, intellectual property transactions (reserve bank exchange control regulations), 
start-up business creation, licensing and sponsored research plus excellent communication and presentation skills. 
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MINIMUM REQUIREMENTS 

Minimum qualifications 

 A Bachelors degree in science or engineering (i.e. must have a technical undergraduate degree); and 
 a Master’s degree in science, engineering, business (e.g. MBA) or a related area; and a qualification 
(or demonstrable experience) in financial management. 

Minimum experience 
(type and years) 

 A minimum of eight (8) years’ experience in technology transfer in a university environment, or at 
a science council or equivalent  with at least three (3) years being in a line management role. 
 Strong people management skills and a demonstrated ability to motivate, manage and develop a 
team with diverse skills e.g. ranging from IP management, commericialisation / innovation, new 
venture creation as well as innovation and investment funding. 
 Knowledge of the research process and innovation from a university environment, as well as how to 
move a product or service through technology readiness levels. 
 Knowledge of associated legislation relevant to technology transfer (e.g. exchange control, 
biodiversity act, etc.) and most importantly, practical implementation of the IP Rights from Publicly 
Financed R&D Act. 
 Experience and a proven record in technology transfer and commercialisation services with a 
demonstrated knowledge of intellectual property protection and management, licensing, and 
technology transfer in an academic or industry setting; 
 Demonstrable ability to successfully manage, negotiate intellectual property agreements and 
transactions between universities, industry and government;  
 Strong interpersonal skills, both oral and written; 
 Strong collaboration skills to work with inventors, industry, governmental organisations, investors, 
and entrepreneurs.  
 Knowledge of the requirements for company incorporation. 
 Experience with the creation and incorporation of university start-up companies. 

Skills 

 Strong interpersonal skills, both oral and written; 
 Strong collaboration skills to work with inventors, industry, governmental organisations, investors, 
and entrepreneurs. 

Knowledge 
 Knowledge of the requirements for company incorporation. 
 Experience with the creation and incorporation of university start-up companies. 

Professional registration 
or license requirements 

Registered Technology Transfer Professional (RTTP) status is an advantage. 

Other requirements 
(If the position requires the 
handling of cash or finances, 
other requirements must 
include ‘Ability to handle cash 
or finances’.) 

Competencies 
(Refer to 
UCT Competency 
Framework ) 

Competence Level Competence Level 

Analytical thinking / problem solving 3 Formal presentation 3 

Building interpersonal relationships 3 Conceptual thinking 3 

Client service and support 3 Decision-making / judgement 3 

Planning & organising 3 Professional knowledge and skill 3 

Teamwork / Collaboration 3 Written communication 3 

University awareness 3 Strategic leadership 3 

People management 3 

SCOPE OF RESPONSIBILITY 

Functions responsible for 

Functions relating to the implementation of the IP Policy at UCT and the provision of technology transfer 
office support to the institution.  Revision and update of the UCT IP Policy to keep up with changing 
legislation, IP developments and university needs. 

Amount and kind of 
supervision received 

Limited supervision, engagement via a fortnightly meeting, emails and ad hoc meetings as required. 

Amount and kind of 
supervision exercised 

Responsible for managing all direct reports and to engage with indirect reports so that an opinion can be 
formed for performance evaluation / guidance provided as required. 

Decisions which can be 
made 

Filing of priority-founding IP registrations, trade mark filing, filing of registered designs.  Approval of invoices 
received from patent attorneys and their payment.  Final approval of applications that are submitted to 
steering or investment committees as well as documents submitted in agenda packs for consideration by the 
IP Advisory Committee (IPAC).  Approval of leave of all direct and indirect reports. 
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Decisions which must be 
referred 

Final approval of funding awards / investment decisions. Matters that need to be decided on by the IP 
Advisory Committee.  All licensing / equity terms relating to IP should be approved by the Director.

CONTACTS AND RELATIONSHIPS

Internal to UCT
Researchers and postgraduate students (inventors), Steering/ Investment Committee members, the IP 
Advisory Committee, the DVC, the Registrar, Legal Advisors, Heads of Department, Deans and heads of 
research institutes, units, etc. Research Office. 

External to UCT
Government stakeholders, funders, investors (Venture Capital), start-up companies (founders), industry 
organisations, CEOs, counterparts at both local and international institutions, IP attorneys, lawyers.  

AGREED BY

PRINT NAME SIGNATURE CONTACT NO. DATE

Position Holder

Direct Line Manager/Supervisor

Area Line Manager

HOD

Dean / ED

HR Business Partner




