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NOTES

. Forms must be downloaded from the UCT website: https://forms.uct.ac.za/forms.htm
. This form serves as a template for the writing of position descriptions.
e A copy of this form is kept by the line manager and the position holder.

POSITION DETAILS

Position title

Research Officer (Clinical)

Job title (HR Business Partner to provide)

Position grade (if known)

Lecturer level Date last graded (if known)

Academic faculty / PASS department

Academic Clinical

Academic department / PASS unit

Paediatrics and Child Health

Division / section

Neurodevelopment Research Group — Dev Med Admin

Date of compilation

April 2025

ORGANOGRAM

(Adjust as necessary. Include line manager, line manager’'s manager, all subordinates and colleagues. Include position grades)
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Principal Investigator
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[ Medical Officer ] [ ]
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J —

PURPOSE

The primary purpose of this position is the collection and quality control of research data, with the incumbent taking ownership of data
integrity across assigned study activities. Beyond data collection, the Research Officer will play an active operational role, working

alongside the Project Administrator and Data Manager to co-ordinate daily study activities, and will be expected to assist with training,
supervising, and providing day-to-day leadership to junior members of the research team.

The Research Officer will work closely with the broader research group and study participants to ensure rigorous, protocol-compliant
data collection in accordance with ethical guidelines. Core duties include conducting structured clinical interviews and examinations,
collecting biological specimens, and administering formal cognitive, developmental, and behavioural assessments. The Research
Officer will also contribute to participant engagement by presenting study information to relevant stakeholders and will be expected to
contribute to academic outputs where appropriate.

As part of an integrated research group, the Research Officer may be called upon to support activities across other studies within the
group when operational needs require, and flexibility in this regard is essential. This post is held within the Department of Paediatrics
and Child Health, Faculty of Health Sciences, University of Cape Town. The incumbent will primarily be based between a satellite
research facility in Rondebosch, Cape Town, and the Neurosciences Institute at Groote Schuur Hospital, with occasional work at other
facilities such as Red Cross War Memorial Children's Hospital.

20 August 2024

Page 1 of 8

HR191




20 August 2024 Page 2 of 8 HR191



161 HH

g Jo ¢ abed

20 1snbny 0g

‘payoddns
ale sjndino ojwepeoe pue suodals sabusjeyo pue ssalboid

“ayenidoidde a1sUym sjndjno JIWSPEdE. Joj0 puE sjduosnuew
‘spodal Apnys ‘suonejuasald Jop|oysyels 0} 8)NqLIU0Y .
'sabus||eyo pue s|elsajal ‘sased xa|dwod ‘SafIAIle [edluljd

10 pawuojul 1day ale slapjoyaye)s pue diysiapes| Apnig uo J82IYQ Yoleasay [eaiul|) Joluag pue |d 8y} 0} Hoday . %G uo)NQuIu0d dlwapede pue Builodal ‘UonedIUNWWOD
"s9s59001d
UOI}03]|00 BJep PUB SMOJIOM [eoluljd Ul sjuswaroidwi
0} 8)NQIIU0D pue SOS/S|00030.d YiM Ajeljiwey ulgjuiep
*Apusisisuod paijdde ase sainpasold Apnis "S8N)IAIJOB YdJeasal Jo sjoadse [ed|uljo uo sisquia
pue aouepinb |eoiul)d ajeudoidde aAlgoal siaquuaw wes} Jolunp | wes} Jolunl pue sjuelsisse yoleasal ‘sasinu poddns pue uled] » %01 juswdojanap Ayoedes pue uoisiaiadns ‘Buluiel | ]
"SaNIAJOe ApNiS paubisse sSoJoe BulAjos-ws|qoid [euoneisdo
pue Buiuue|d mopiom ‘sonsibo| ojul Indul [Bo1UID SPIACI «
*MOJ}
“SMOpIOM paubisse ssoloe A|Geljel SUnJ UonRos||0o Blep juedionied pue sapiAnoe Apnys Aep-0j-Aep ojeuIpiood 0} wes) %Sk diysiepes) [euolyesado pue uoleulpiood Apnis
pue A[aAl}0a)}a pajeulpio0 aie SaljiAlIoe YoJeasal [ediulo Ajleq | Japim pue Jabeuey Bleq ‘Jojessiuiupy 103[0id 8Uj YHM MIOAA « 14
J ‘wes) Apnis ME 0} SuoIl}eInap _ooogo_nwAho mmm_u Buissiw
Hodai pue salouedaiosip aAj0sal ‘S)08yd Ajjenb wioped «
‘Apeal-}ipne pue a|qeade.l} ‘swiaysAs Apnjs paaoidde ul uonew.IoUl [EDIUID JUBAS|DI %S UOEJUSWINOOP 82IN0S pue 8oue.nsse Ayjenb ejeq
‘9)elndoe ‘8)19|dwod sie UoIBjuUSWNOOoP 821N0S pue Ejep [edlul)d) pJodal puUB SJUBWINOOP 82INO0S/SISP|0) [eDIPAW MBINDY » €
. P .uom_:ﬂmm Se soseo xo|dW0) buie|eoss ‘o1ed
Jo sAemyjed sjelidoidde 0} sjesssyas JuswNOOpP pue e « .
‘Aleyeudoidde pajuswinoop aie suone[esss pue ‘senss| mc%._m:mmcmm 10 SJUBAD BSIOAPE ‘SUISOUOD [EDIUI|D %02 sledssjel pue JyBisieno [ealuld ‘Ajejes juedioed
s|edlajal ‘suiaouod [ealulpo ‘paspuond si Buiagiem juedioied | Auapi pue sjuedoied pajjoius Joj yBIsIaAo [edIpaWl apIACLd « 4
"sainpadoid
Bujoej-juedioiieduasuod yoddns pue ‘|00ls pue ealjes
‘auun ‘poo|q Buipnjoul ‘sejdwes |eoaibojoiq palinbai 198110 «
‘Smopuim “sjoaojoud 9 S)USWSSASSE pUE UOI09||02 E}Ep |EDIUI
HSIA UIYYIM pue Ajajes ‘Ajajeinooe paja|dwiod ale uonos|jod panoidde ypm aul| Ul sjuswissasse Apnjs pue sallo)siy %GE ¥ P 108]|00 Ejep [BO1UND
uswioads pue S)UBWSSaSSE [eD1UlfD Jueldwo-[020j0.d |edIpaW ‘SUOIJEUIWEXD ‘SMBIAIBIUI [EDIUI[D PBINJONI]S JONPUOD « 3
"JauueWw Jusiole pue |euoissajold “Jlaquaw yejs ayendoidde ay) 0} Wway) syalip
e u| Jaquiaw yejs ajedoidde 0} pajoalIp ale SIONSIA PUE JISIA JI9Y} JO dinjeu 8y} O} Se saiinbusd ‘SIOYSIA S}oaI0)
‘Bunesw ay) a1ojaq yoom
e ‘Jew.oy/e)e|dwa) |ejuswedap ayj u) ‘sepusbe pue ssjnuiw ‘Bunesw |eyuswiyedsp Ajyjuow
9)eindoe Jo AJod D1UOJIO8|8 Ue SAI8D81 SIaquiaW Jels ||V Jo} sepuabe pue sajnujw saynguysip pue dn sadAj ‘seye] %GZ uone.sIuIWpE 821410 pue |ejsuss) | 63
(synsau pajoadx3) (pasn spoyjaw /sassao0id / saiiAloe / sanljiqisuodsay) TEEE
S R awn seale asuewiopad Aay
musnuzo Mu-._Q:_ JO 9
()

LNHLNOD




MINIMUM REQUIREMENTS

Minimum qualifications

Bachelor of Medicine and Bachelor of Surgery (MBChB)

Minimum experience
(type and years)

At least 2 years’ experience in paediatric medicine and basic paediatric procedures such as venipuncture,
urine collection etc. At least 1 year experience in clinical research and/or clinical data collection.

Skills

Excellent verbal and written fluency in English

Verbal fluency in isiXhosa or Afrikaans

Strong attention to detail and ability to work independently and collaboratively within a team
Demonstrated commitment to ethical conduct, patient safety and maintaining confidentiality
Solution driven with strong ability to problem solve

Ability to multitask and prioritize tasks effectively in a fast paced environment.

Ability to travel internationally for research-related meetings if required

Competency in REDCap, Google sheets and Microsoft office suite.

Knowledge of referral pathways and packages of care offered at different levels of care in the Western Cape

Knowledge

Demonstrated understanding of being mindful of cultural differences and adapting communication and
administration methods to respect diverse participants.
Competency in REDCap, Google sheets and Microsoft office suite.

Knowledge of referral pathways and packages of care offered at different levels of care in the Western Cape

Professional registration
or license requirements

Current registration with the Health Professional Council of South Africa (HPCSA ) as an Independent
Practitioner

Other requirements Nil
(If the position requires the
handling of cash or finances,
other requirements must
include ‘Ability to handle cash
or finances’.)
Competence Level Competence Level
Competencies Analytical thinking / Problem solving 2 Quality commitment / work standards 2
(Refer to Building interpersonal relationships 2 Teamwork / collaboration 2
UCT Competency ——
Framework ) Communication 2 Resource management 2
Planning and organizing / work management | 2 University awareness 2

SCOPE OF RESPONSIBILITY

Functions responsible for

Collecting data for clinical research. Providing medical supervision of clinical research activities. Ensure
accuracy and completeness of medical data.

Amount and kind of
supervision received

Supervised by Senior Research Officer and Principal Investigator

Amount and kind of
supervision exercised

Day-to-day clinical/medical needs of data collection

Decisions which can be
made

Patient referrals to appropriate pathways of care
Inclusion or exclusion of research participants based on SOPs

Decisions which must be
referred

Changes to research logistics, protocol or standard procedures
Identified challenges or obstacles faced
Complex and challenging cases encountered

CONTACTS AND RELATIONSHIPS

Internal to UCT

Neurodevelopment Research Group Team

External to UCT

Research Participants

N

AGREED BY
PRINT NAME SIGNATURE CONTACT NO. DATE
Position Holder
9 2
Direct Line Manager/Supervisor | Emma Eastman .1 Hm"\m‘ 1 May 202¢
Area Line Manager Prof Kirsty Donald Q\ 7 %9 . 1 May 2026
HOD A/Prof Heloise Buys, Acting HOD /_jlw%\ 021 658 5169 18 May 2026
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